
fnukad%& 13-04-2018 dks v/;{k] >kj[k.M jkT; [kk| vk;ksx dh v/;{krk esa vk;ksx ds ,d o’kZ iwjk gksus ds 
miy{; esa cSBd dh dk;ZokghA 
 

mifLFkfr%& 
 

1- Jh lq/khj izlkn] v/;{k] >kj[k.M jkT; [kk| vk;ksxA 

2- Jh misUnz ukjk;.k mjk¡o] lnL;] >kj[k.M jkT; [kk| vk;ksxA 

3- Jh jkedj.k jatu] lnL;] >kj[k.M jkT; [kk| vk;ksxA 

4- Jh gy/kj egrks] lnL;] >kj[k.M jkT; [kk| vk;ksxA 

5- MkW0 jatuk dqekjh] lnL;] >kj[k.M jkT; [kk| vk;ksxA 
 

cSBd esa fuEukafdr fu.kZ; fy;s x;s%& 
 

1- ,d f”kdk;r iath cukus dk fu.kZ; fy;k x;kA f”kdk;r iath ds izHkkjh fo”ks’k dk;Z inkf/kdkjh jgsaxs] os 

izkIr f”kdk;r dks laacaf/kr lnL; dks nsaxsA  

2- lnL; ds }kjk fu.kZ; fy;k tk,xk fd dsl dksVZ esa yk;k tk; ;k vU; izdkj ds vko”;d dkjZokbZ dh 

tk;A 

3- ,d vk”kqfyfid lg VkbZfiLV dks lafonk ij j[kus dk fu.kZ; fy;k x;kA 

4- nks Coreespondance Clerk lafonk ij j[kus dk fu.kZ; fy;k x;kA 

5- File Movement vkns”k dk vuqikyu djus dk fu.kZ; fy;k x;kA 

6- izpkj&izlkj ds fy, tCr jk”ku dkMZ dks jn~n djus dk foKkiu Hkh fudkyus dk fu.kZ; fy;k x;kA 

7- Jh gy/kj egrks] lnL;] jkT; [kk| vk;ksx ds }kjk Power Point cuk;k x;k gS] mldh i;kZIr izfr 

NkikbZ djus dk fu.kZ; fy;k x;kA 

8- Co Ordination fofHkUu foHkkxksa ds lkFk leUo; LFkkfir djus dk fu.kZ; fy;k x;kA 

9- Chief Secretary level ij ,d cSBd j[kus dk fu.kZ; fy;k x;kA 

10- izeaMyh; vk;qDr dks izeaMy Lrj ij cSBd djus dk vuqjks/k djus dk fu.kZ; fy;k x;kA 

11- Annual Report dk izk#i ,d ekg ds vUnj cukus dk fu.kZ; fy;k x;kA 
 

vUr esa /kU;okn ds lkFk cSBd dh dk;Zokgh lekIr dh xbZA 
     

         g0@&     g0@&   g0@&      g0@& 
     ¼MkW0 jatuk dqekjh½        ¼gy/kj egrks½      ¼jkedj.k jatu½     ¼misUnz ukjk;.k mjk¡o½ 
           lnL;]           lnL;]    lnL;]     lnL;] 
     jkT; [kk| vk;ksx]       jkT; [kk| vk;ksx]     jkT; [kk| vk;ksx]       jkT; [kk| vk;ksx] 
           jk¡phA     jk¡phA    jk¡phA             jk¡phA 
                        

     g0@& 
                       ¼lq/khj izlkn½ 

  v/;{k] 
   jkT; [kk| vk;ksx] jk¡phA 



Kkikad%&jk0[kk0vk0 ¼cSBd½ 23@2017 & 235     jk¡ph] fnukad%& 03-05-18 
  izfrfyfi%& lfpo] [kk|] lkoZtfud forj.k ,oa miHkksDrk ekeys foHkkx dks lwpukFkZ ,oa 
vko”;d dk;Z gsrq izsf’krA  

@&                 g0@& 
             ¼lquhy dqekj flUgk½ 

           lnL; lfpo] 
             >kj[k.M jkT; [kk| vk;ksx] jk¡phA 

 
Kkikad%&jk0[kk0vk0 ¼cSBd½ 23@2017 & 235     jk¡ph] fnukad%& 03-05-18 
  izfrfyfi%& ekuuh; ea=h] [kk|] lkoZtfud forj.k ,oa miHkksDrk ekeys foHkkx ds vkIr lfpo 
dks lwpukFkZ ,oa vko”;d dk;Z gsrq izsf’krA  

 
                g0@& 

               ¼lquhy dqekj flUgk½ 
               lnL; lfpo] 

          >kj[k.M jkT; [kk| vk;ksx] jk¡phA 
 
Kkikad%&jk0[kk0vk0 ¼cSBd½ 23@2017 & 235     jk¡ph] fnukad%& 03-05-18 
  izfrfyfi%& Jh misUnz ukjk;.k mjk¡o] lnL;] >kj[k.M jkT; [kk| vk;ksx@Jh jkedj.k jatu] 
lnL;] >kj[k.M jkT; [kk| vk;ksx@Jh gy/kj egrks] lnL;] >kj[k.M jkT; [kk| vk;ksx@MkW0 jatuk dqekjh] 
lnL;] >kj[k.M jkT; [kk| vk;ksx@Jh lquhy dqekj flUgk] lnL; lfpo] >kj[k.M jkT; [kk| vk;ksx dks 
lwpukFkZ ,oa vko”;d dkjZokbZ gsrq izsf’krA  

   g0@& 
              ¼lquhy dqekj flUgk½ 

           lnL; lfpo] 
  >kj[k.M jkT; [kk| vk;ksx] jk¡phA 

 

 

 

 

 

 

 

 

 

 


